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Adopting a grant management solution streamlines the entire grant lifecycle, and 

minimize the risk of errors or missed deadlines. It also gives teams real-time visibility 

into budgets, compliance, and performance—helping organizations secure more 

funding and manage it with confidence. 

Reality is implementing software can be intimidating. That’s why we broke down the 

process into 5 steps: 

 

1. Build the Foundations 

• Log-in and explore your Euna Grants account. 

• Get familiar with Euna Grants’ terminology  

• Does everyone on your team have a Euna Grants Log-in? 

o Guide to Create Users 

• Start with a solid foundation and ensure all your Master Data elements are 

complete and up to date: 

o Organizations & Individuals 

o Staff & Users  

▪ Pro-tip: Staff can get email notifications but do not interact with the 

system. Users can access grant records and report against those. 

o Budget Categories 

• If you are not tracking Compensation in Euna, the following are optional: 

o Compensation  

o Benefits 

• Subjects and Departments unlock quick reporting capabilities using views: 

o Subjects and Departments 

▪ Pro-tip: All of these elements can be imported, make sure to 

explore our import templates. 

 

2. Add your Grants Portfolio 

• The Research tool can help you find new sources of funding for your organization! 

(optional) 

• Add grants in your account. Euna allows you to track grants in a pre-award and 

post award status.  

• Configure grant settings for every grant and forget about missing deadlines when 

using Tracking Periods 

https://amplifund.zendesk.com/hc/en-us/articles/15093873604115-Euna-Grants-Glossary
https://amplifund.zendesk.com/hc/en-us/articles/210570543-How-do-I-invite-a-User-into-my-account
https://amplifund.zendesk.com/hc/en-us/articles/115002233753-How-To-Add-an-Organization
https://amplifund.zendesk.com/hc/en-us/articles/115002201153-How-To-Add-an-Individual
https://amplifund.zendesk.com/hc/en-us/articles/115002196834-How-To-Add-a-Staff
https://amplifund.zendesk.com/hc/en-us/articles/115000764314-How-To-Add-a-New-User
https://amplifund.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwhlpZTGGgA6D2FjY291bnRfaWRpA4%2BLAzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJeaHR0cHM6Ly9hbXBsaWZ1bmQuemVuZGVzay5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMTE1MDAwNzgwMTMzLUhvdy1Uby1BZGQtYS1CdWRnZXQtQ2F0ZWdvcnkGOwhUOg5zZWFyY2hfaWRJIilkZjI3MDMzNy0zYjczLTQwYTUtOGVhYy02ZjM4YTMyMDRhZjQGOwhGOglyYW5raQY6C2xvY2FsZUkiCmVuLXVzBjsIVDoKcXVlcnlJIhNidWRnZXQgY2F0ZWdvcgY7CFQ6EnJlc3VsdHNfY291bnRpAhAC--415f992be4a3acd53c0a8b80c143f95b1403b1c5
https://amplifund.zendesk.com/hc/en-us/articles/115001296113-How-To-Add-Compensation
https://amplifund.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwjhppTGGgA6D2FjY291bnRfaWRpA4%2BLAzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJbaHR0cHM6Ly9hbXBsaWZ1bmQuemVuZGVzay5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMTE1MDAwNzgwNTEzLUhvdy1Uby1BZGQtYS1CZW5lZml0LVR5cGUGOwhUOg5zZWFyY2hfaWRJIiljOWFjZWEyNC1jMzczLTQ0MWUtOTMwNC0wZjYyMTljODk2OGYGOwhGOglyYW5raQY6C2xvY2FsZUkiCmVuLXVzBjsIVDoKcXVlcnlJIg1iZW5lZml0cwY7CFQ6EnJlc3VsdHNfY291bnRpSA%3D%3D--aa62b93b874f8d7c43bfd182e68d6019b6028950
https://amplifund.zendesk.com/hc/en-us/articles/360056073493-Reporting-Core-Concept-Leveraging-Configurable-Views
https://amplifund.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwiCtpTGGgA6D2FjY291bnRfaWRpA4%2BLAzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJWaHR0cHM6Ly9hbXBsaWZ1bmQuemVuZGVzay5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMTE1MDAwNzg0NTE0LUhvdy1Uby1BZGQtYS1TdWJqZWN0BjsIVDoOc2VhcmNoX2lkSSIpY2FlYTU1ODUtZjI4Ny00YjUzLTkxMmMtZmUxZTRlODU1OGM3BjsIRjoJcmFua2kIOgtsb2NhbGVJIgplbi11cwY7CFQ6CnF1ZXJ5SSINc3ViamVjdHMGOwhUOhJyZXN1bHRzX2NvdW50aS8%3D--c9f8c7aef88bc9947ebc8075d1f3ee3151ff0f90
https://amplifund.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwjVo5TGGgA6D2FjY291bnRfaWRpA4%2BLAzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJZaHR0cHM6Ly9hbXBsaWZ1bmQuemVuZGVzay5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMTE1MDAwNzc5NzMzLUhvdy1Uby1BZGQtYS1EZXBhcnRtZW50BjsIVDoOc2VhcmNoX2lkSSIpOWE5YzRiN2EtMWFkZS00NGRmLWE2OWQtNTdmY2IwYWQyZjdjBjsIRjoJcmFua2kIOgtsb2NhbGVJIgplbi11cwY7CFQ6CnF1ZXJ5SSIQZGVwYXJ0bWVudHMGOwhUOhJyZXN1bHRzX2NvdW50aQGt--38b4c0798b735cf986e685bd9513d4a4e28c88fb
https://amplifund.zendesk.com/hc/en-us/categories/201641706-Import-Templates
https://amplifund.zendesk.com/hc/en-us/article_attachments/48483618770707
https://amplifund.zendesk.com/hc/en-us/articles/360020437033-How-To-Add-a-Grant
https://amplifund.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwj58N3SUwA6D2FjY291bnRfaWRpA4%2BLAzoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJhaHR0cHM6Ly9hbXBsaWZ1bmQuemVuZGVzay5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMzYwMDIwMDQ2MDczLUhvdy1Uby1Db25maWd1cmUtR3JhbnQtU2V0dGluZ3MGOwhUOg5zZWFyY2hfaWRJIikyMDMzMzZhYS05NjhlLTQ1NjYtYWU3Yy05YzU5OWI4OTgzOGQGOwhGOglyYW5raQY6C2xvY2FsZUkiCmVuLXVzBjsIVDoKcXVlcnlJIhNncmFudCBzZXR0aW5ncwY7CFQ6EnJlc3VsdHNfY291bnRpAp0D--1180b44f836c03ed693db21dae1db5287db179d0
https://amplifund.zendesk.com/hc/en-us/articles/360053626294-Building-Dollars-Cents-Core-Concept-Budget-Tracking-Periods
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• Visit each of the grant tools for extra value. These include:  

o Documents (unlimited storage!) 

o Tasks & Remainders 

o Email manager & Notes 

o eSignature 

3. Track Grant Performance Plans 

• Create Performance Plans for your grants. You can have performance plans for 

grants in both pre-award and post-award status. 

• Configure Performance plan settings 

• Select from a variety of performance types and measures. The most popular 

types are Milestone, Numeric, and Percentage Achieved. 

 

4. Stay in Budget with Financials Management 

• Configure budget settings to add budget categories; these are a pre-requisite to 

build your budget 

• Create the budget 

o Add Budget categories 

o Add Non-Personnel line-item or Personnel line-item 

▪ Pro-tip: Budget categories are at the top level of your budget; 

expenses are tracked against line items. 

• Track Expenses 

• Configure GL structure to import expenses or get ready for an expense 

integration (optional). 

 

5. Optional Advanced Features 

• Payment Requests serve as a planning tool to gather materials to formally 

request payment from your funder  

• Cash Receipts enable tracking receipt of funds for your grants 

• Security Roles and assignment on a grant dictate what access a user has and 

what actions they can take. 

• Custom Forms enable users to capture additional data and information that is not 

standard within Euna Grants.  

• Custom Form Extensions (custom fields) can be added to existing records in 

Euna Grants such as grants, reporting periods, expenses, and more. 

https://amplifund.zendesk.com/hc/en-us/articles/360053622554-Getting-Going-with-Grants-Core-Concept-Grant-Tools
https://amplifund.zendesk.com/hc/en-us/articles/360009231433-Performance-Goal-Types
https://amplifund.zendesk.com/hc/en-us/articles/360053626014-Building-Dollars-Cents-Core-Concept-Budget-Creation-Basics
https://amplifund.zendesk.com/hc/en-us/articles/360020262873-How-To-Add-a-Category-to-Grant-Budget
https://amplifund.zendesk.com/hc/en-us/articles/360020260973-How-To-Add-a-Grant-Non-Personnel-Budget-Line-Item
https://amplifund.zendesk.com/hc/en-us/articles/360020065654-How-To-Add-a-Grant-Personnel-Budget-Line-Item
https://amplifund.zendesk.com/hc/en-us/articles/360055412253-Building-Dollars-Cents-Core-Concept-Entering-Expenses
https://amplifund.zendesk.com/hc/en-us/articles/1500000103701-Building-Dollars-and-Cents-Core-Concept-GL-Account-Overview

